THONG TIN CHI TIET THU TUC

Tén thu tuc Thu tuc dang ky khai sinh

Linh vuc Tu phap - HO tich

Co quan thue

hi¢n Uy ban Nhan dan xa, phuong, thi tran.

o Truc tiép,
Cach thirc thuc e Truc tuyéen
hién ¢ Dich vu buu chinh

e Ngudi c6 yéu céu dang ky khai sinh nop hé so tai Uy
ban nhan dan cap xa c6 tham quyén

e Nguoi tiép nhén ¢o trach nhiém kiém tra ngay toan
bd hd so, d6i chleu thong tin trong T khai va tinh
hop 1¢ ctia gidy to trong ho so do ngudi yéu cau ndp,
xuat trinh.

. Neu ho so day du, hop 18, ngu:m tlep nhan ho SO viét
glay tlep nhén, trong do ghl 1o ngay, gio tra két qua;
néu ho so chu:a day du, hoan thién thi huéng dan
ngudi ndp hd so bo sung, hoan thién theo quy dinh;
truong hop khong thé bé sung, hoan thién ho so ngay
thi phai lap thanh van ban huong dan, trong d6 néu
rd loai gidy td, ndi dung can bd sung, hoan thién, ky,
ghi 10 ho, chir dém, tén cua nguoi tiép nhan.

e Néu ho so sau khi da duoc hudng dan ma Kkhong
duogc bo sung day du, hoan thién thi nguoi ti€p nhan
tir choi tiép nhén hé so va lap van ban tu chdi tiép
nhan ho so, trong d6 ghi rd ly do tur chéi, ky, ghi rd
ho, chir dem tén cua ngudi tiép nhan.

e Ngay sau khi nhan du gidy to theo quy dinh, néu thay
thong tin khai sinh day du va phu hgp, cong chirc tu
phap h¢ tich bao cao Chu tich Uy ban nhan dan cap
Xa. Tru’O’ng hgp Chu tich Uy ban nhéan dan cép x4
dong v giai quyét thi cong chuc tu phép - ho tich cap
nhat thong tin khai sinh theo huo*ng dan dé lay So
dinh danh c4 nhan (d6i v6i cac dia phuong da trién

Trinh tw thwe khai cip S6 dinh danh ca nhan khi dang ky khai

hiéen sinh), ghi ngi dung khai sinh vao S6 dang ky khai

) sinh, cung nguoi di dang ky khai sinh ky tén vao Sb.

Chu tich Uy ban nhan dan cap xi ky Gidy khai sinh

cap cho ngudi duge dang ky khai sinh

Luuy

. Tru’(‘)’ng hop ngu’(‘wi yéu cau nop gidy td 1a ban sao
dugc cap tir s6 goc hodc ban sao dugc ching thyc tur
ban chinh thi nguoi tlep nhén ho so khong duoc yeu
cAu xudt trinh ban chinh; néu nguoi yéu cau chi ndp




ban chup va XuAt trinh ban chinh thi ngu’m tiép nhan
ho so kiém tra, d6i chiéu ban chup v0i ban chinh va
ky vao ban chup xac nhan vé viéc da d6i chiéu noi
dung giay to do, khong duoc yeu cau ngudi di dang
ky nop ban sao c6 chung thuc giay to do

e Truong hop phap luat quy dinh xuat trinh gidy t& khi
dang ky ho tich, nguoi tiép nhéan c¢d trach nhiém
kiém tra gidy to xuat trinh, d6i chiéu v0i thong tin
trong To khai va tra lai cho ngudi xuét trinh, khong
duoc yeu cau nguoi dang ky ho tich nop them ban
sao gidy to do. Nguoi ti€p nhén co thé chup 01 ban
glay to xuat trinh hoac ghi lai thong tin cua gidy to
xuat trinh dé luu hd so

e Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du
ho so dang ky ho tich theo quy dinh cua phap luat ho
tich, khong dugc y€u cau nguoi dang ky ho tich nop
thém giay to ma phap luat ho tich khong quy dinh
phai nop

Thoi han giai
quyét

Truec tiép
e 15 Gio

Ngay trong ngay tiép nhan yéu cau, truong hop nhan
ho so sau 15 gio ma khong giai quyet duoc ngay thi
tra két qua trong ngdy lam viéc tiép theo.

Truwe tuyén
e 15 Gio

Ngay trong ngay tiép nhan yéu cau, truong hop nhan
ho so sau 15 gio ma khong giai quyet dugc ngay thi
tra két qua trong ngdy 1am viéc tiép theo.

Dich vu buu chinh
o |5 Gio

Ngay trong ngay tiép nhan yéu cau, trudng hop nhan
ho so sau 15 gio ma khong giai quyét dugc ngay thi
tra két qua trong ngay lam viéc ti€p theo.

Phi Khong
- Mién 1¢ ph1 d6i voi tru:orng hop dang ky khai sinh dung
Lé Phi han; ngudi thude gia dinh ¢6 cong voi cach mang; ngu’(n

thuoc ho ngheo; ngu’cn khuyét tat. - 5.000 dong 601 Vo1
dang ky khai sinh qua han.

Mau don,

to khai D0 1ome

Tén gidy to




Miu don,

Tén gidy tor to khai S6 lwong
- To khai dang ky khai sinh theo mau (néu ngudi co ll< "{(Iﬁa?ang Ban chinh:
yéu cau lwa chon nop hd so theo hinh thuc truc tiép); < 1}1]1h doc 1Bén sao: 0
- Biéu mau dién tir trong tac dang ky khai sinh (do 1. BMDT
nguoi yéu ciu cung cap thong tin theo hudng dan trén tliong tac Bén chinh:
Cong dich vu cong, néu ngum c6 yéu cau lya chon ndp DKKS. docx 1Ban sao: 0
ho so theo hinh thirc truc tuyén); '
- Nguori ¢6 yéu cau dang ky khai sinh thuc hién viéc Ban chinh:
nop/xuét trinh (theo hinh thirc tryc tiép) hodc tai 1én 0Ban sao: '0
(theo hinh thirc truc tuyén) cac gidy to sau: )
* Giay to phai nop:
Tén gidy to N:;ukgg?’ S6 lrgng
- Ban chinh Gidy chimng sinh; truong hop khong co
Gidy chung sinh thi nop van ban cua nguoi lam chirng Bén chinh:
xdc nhan vé viée sinh; néu khong c6 nguoi lam chimg 1Bén sao: 0
thi phai co gidy cam doan vé viéc sinh;
- Truong hop tré em bi bo roi thi phai co bién ban vé Bén chinh:
viéc tré bi bo roi do co quan c¢6 tham quyén lap. 1Ban sao: 0
- Vin ban uy quyén (dugc ching thyc) theo quy dinh
cuia phap luat trong truong hop iy quyén thuc hién viée Ban chinh:
dang ky khai sinh. 1Ban sao: 0
* Giay to phai xuat trinh:
Tén gidy to N{;ukﬁg?, S6 lwgng
- Ho chiéu hoic Chimg minh nhan dan hodc The can
cude cong dan hodc cac gidy to khac co dan anh va
thong tin ca nhan do co quan co tham quyén cép, con
gia tri s dung dé ching minh vé nhan than cua ngudi Ban chinh:
c6 yéu cau dang ky lfhai sinh. Truong hop céc thong tin IBén sao: '0
ca nhan trong cac gidy to nay da c6 trong ’
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu
dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén);
- Gidy to chimg minh noi cu tri. Truong hop cac thong
tin vé gidy to chiing minh noi cu tra dé co trong ) Ban chinh:
CSDLQGVDC, dugc dién tyr dong thi khong phai xuat 1Ban sao: '0
trinh (theo hinh thtrc tryc tiép) hodc tai 1én (theo hinh ’
thirc truc tuyén);
- Gidy chtng nhan két hon néu cha, me da dang ky két
hon. Trudng hop da co thong tin vé viée két hon cia Bin chinh:
cha, me trong CSDLHTDT, CSDLQGVDC thi khong 1Ban sao: '0
phai xuat trinh (theo hinh thire truc tiép) hoac tai 1én ’
(theo hinh thirc tryc tuyén).
Truong hop giri ho so qua hé théng buu chinh thi phai Bin chinh:
g1 kém theo ban sao c6 ching thuc cac gidy to phai X o
Lo oos A 0Bén sao: 0
xuat trinh néu trén.
*Luuy:
Tén gidy to N:;ukﬁ:?’ S6 lwong
- Dbi véi gidy to ndp, xudt trinh néu nguoi yéu ciu nop Bén chinh:
hé so theo hinh thtrc tryc tiép: 0Ban sao: 0




Thanh phan hd so

Tén gidy tor

Mau don,

to khai S0 lugng

+ Ddi voi gidy to xudt trinh khi dang ky ho tich, ngudi
tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi thong
tin trong to khai, chup lai hodc ghi lai thong tin dé luu
trong | hd so va tra lai cho nguoi xuét trinh, khong dugc
yéu cau ndp ban sao hodc ban chup gidy to do.

Ban chinh:
0Ban sao: 0

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao
ching thuc tir ban chinh hodc ban sao dugc cép tr sb
gbc hodc ban chup kém theo ban chinh gidy to dé dbi
chiéu. Trudng hop ngudi yéu cau ndp ban chup kém
theo ban chinh gidy t& thi nguoi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky
xac nhén, khong dwoc yéu cau ngudi di ding ky nop
ban sao gidy to do.

Ban chinh:
0Ban sao: 0

+ Nguoi tiép nhéan c6 trach nhiém tiép nhan ding, du
ho so ding ky ho tich theo quy dinh ctia phap lut ho
tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém gidy to ma phap luat ho tich khong quy dinh phai
nop.

Ban chinh:
0Ban sao: 0

- D6i voi gidy to giri kem theo néu ngudi yéu cau nop
ho so theo hinh thirc tryc tuyén:

Ban chinh:
0Ban sao: 0

+ Béan chup céc gidy to giri kém theo ho so ding ky
khai sinh tric tuyén phai bao dam rd nét, dy du, toan
ven vé ndi dung, 14 ban chyp b::fmg may anh, dién thoai
hoac duoc chup, dugc quét bang thiét b dién tu, tr
glay to duge cap hop 1€, con gia tri s dung; neu la
gidy to do co quan c¢6 thim quyén nudc ngoa1 cép thi
phai dugc hop phép héa lanh sy, dich sang tiéng Viét
theo quy dinh, trir truong hop dwoc mién hop phap hoa
lanh sy.

Ban chinh:
0Béan sao: 0

+ Trudng hop gidy to, tai lidu phai giri kém trong hd so
dang ky khai sinh truc tuyén di c6 ban sao dién tir hoic
da c6 ban dién tir gidy to ho tich thi nguoi yéu cau
duogc st dung ban dién tir nay.

Ban chinh:
0Béan sao: 0

+ Khi d&én co quan dang ky ho tich nhan két qua (Glay
khai sinh/ban sao Gidy khai sinh), ngudi c6 yéu cau
dang ky khai sinh phai ndp ban chinh Gidy chimg sinh;
xudt trinh gidy to tuy than; ban chinh Giy chimg nhan
két hon (néu cha me tré da dang ky két hon va thong tin
vé viée két hon chua c6 trong CSDLQGVDC,
CSDLHTDT).

Ban chinh:
0Béan sao: 0

Truong hop nguoi yéu cau dang ky khai sinh khong
cung cap duoc gidy to néu trén theo quy dinh hoac gidy
tO ndp, xuat trinh bi tay x6a, sira chira, lam gia thi co
quan dang ky ho tich ¢6 thdm quyén huy bo két qua
dang ky khai sinh.

Ban chinh:
0Ban sao: 0

- Truong hop nguoi di dang ky khai sinh cho tré em 1a
6ng, ba, ngudi than thich khac thi khong phai c6 van
ban iy quyén cua cha, me tré em, nhung phai thong
nhat véi cha, me tré em vé cac ndi dung khai sinh.

Ban chinh:
0Ban sao: 0

- Bi véi viée xac dinh ho, dén toc, dat tén cho tré:

Ban chinh:
0Ban sao: 0

+ Viée xdc dinh ho, dan toc, dat tén cho tré em phai
phu hop véi phap luat va yéu cau glu gin ban sac dan
toc, tap quan, truyén thdng vin hoa tot dep ciia Vit
Nam; khong dat tén qua dai, kho str dung.

Ban chinh:
0Ban sao: 0

+ Truong hgp cha, me khong thoa thuén dugce vé ho,
dan tdc, qué quan cua con khi dang ky khai sinh thi ho,
dan tdc, qué quan cta con dugc xac dinh theo tdp quan
nhung phai bao dam theo ho, dan tdc, qué quan cuia cha
hoac me.

Ban chinh:
0Ban sao: 0




Mau don,

Tén giay to to khai S0 luwgng

- Truong hop cho phép ngudi yéu cau ding ky ho tich
1ap van ban cam doan v€ ndi dung yéu cau dang ky ho . f

..... Ban chinh:
tich thi co quan dang ky ho tlch phai giai thich ro cho \ )

0Bén sao: 0

nguoi 1ap van ban cam doan vé trach nhiém, hé qua
phap 1y cta viéc cam doan khong dung su that.
Co quan dang ky ho tich tir chdi giai quyet hoic dé
nghi co quan co thim quyén hity bo két qua dang ky ho Ban chinh:
tich, néu co co so xac dinh ndi dung cam doan khong 0Bén sao: 0
dang su that.
Khong

Can cu phap ly

o Luat 60/2014/QH13 So: 60/2014/QH13

. Ngh1 dinh 123/2015/ND-CP - Quy dinh chi tlet mot
s6 diéu va bién phap thi hanh Luat Ho tich Sé:
123/2015/ND-CP

e Thong tu 15/2015/TT-BTP - Quy dinh chi tiét thi
hanh mot so diéu cua Luat ho tich va Nghl dinh so
123/2015/ND-CP ngay 15 thang 11 nam 2015 cua
Chinh phu quy dinh chi tiét mot s6 dicu va bién phap
thi hanh Luat ho tich S6: 15/2015/TT-BTP

Biéu mau dinh
kém

File mau:

e To khai dang ky khai sinh theo mau Tai vé

Két qua thue hién

e Ban sao gidy khai sinh
o Gidy khai sinh
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